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Individuals in possession of a full medical card will only pay Universal Social Charge at a 

maximum rate of 4% irrespective of the level of their income.    

 

1. Open up Employee Details by clicking on ‘Emp Details’ or ‘Edit Employees’. 

 

2. Select the  ‘Tax/PRSI’ tab and  Tick the Box for Medical Card 

 

This has now exempt the employee from paying the USC going forward to give the employee the 

refunds follow steps 3 – 11: 



 

 

3. Click on ‘Pay/YTD’ tab and under ‘Universal Social Charge Year To Date’ and click ‘Show 

Details’. 

 

 

 

4. Take note of the ’USC deducted at Rate 3’.  This is the amount deducted at the 7% to be 

refunded in part. 

 

 

 

 

 



 

 

 

The Amount USC deducted @ Rate 3 is all at the 7%.  This amount is now only at the 4%. 

 

791.72 / 7 = 113.10 

113.10 * 4 = 452.41 

791.72 – 452.41 = 339.31 

USC at Rate 3 / 7 = Total 1 

Total 1 * 4 = Total 2 

Total 1 – Total 2 = Amount to be refunded 

 

The amount to be refunded is €339.31. 

 

Note: Please take note of the USC amounts for Rate 3. 

 

Example: * 

Employee No. ENTER AMOUNT 

HERE: 

 Employee No. ENTER AMOUNT 

HERE: 

*0001 *339.31   

    

    

    

    

    

    

    

    

    

    

    

    

    

 

 

 

 



 

 

 

5. Select ‘Timesheets’ or ‘Enter Time and Pay’. 

 

6. Select the option for ‘Random’ and then select the relevant employee. 

 



 

 

7.  Click on the ‘Override’ tab  

 

8. Under the USC Override enter in the amount to be refunded (No.4) 

 

 

 

 



 

 

9. To view this click on ‘Payslip’ 

 

 



 

 

10. Close the payslip and click ‘Save’ to continue. 

 

11. Continue with the payroll as normal. 

 

  

Where an individual has self-employment income in excess of €100,000 for a tax year, the 

maximum rate is 7% on the amount of the excess. Non-medical card holders are subject 

to a maximum rate of 10% of such income. 

 

For more FAQ on the USC charge log onto 

http://www.pims.ie/pdf/universal-social-charge-faqs.pdf  

 

 


