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Individuals in possession of a full medical card will only pay Universal Social Charge at a 

maximum rate of 4% irrespective of the level of their income. 
 

1. Take note of the amount to be refunded.  You can get this amount by clicking on ‘Update 

Employees’. 

 
 

2. In ‘Details 1’ tab, click the box for Medical Card Holder. 
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This has now exempt the employee from paying the USC at 7%.  The amount is now only at the 4% 
rate and refund of 3% will be given for rate 3.  To give the employee the refunds follow steps 3 – 11: 
 

3. Click on ‘Details 2’ tab.  In ‘USC Section’ click ‘Show Details’ for a breakdown of the USC rates. 

 

 

 

4. Take note of the ’USC deducted at Rate 3’.  This is the amount deducted at the 7% to be refunded 

in part. 
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4A. The Amount USC deducted @ Rate 3 is all at the 7%.  The amount is now only at the 4% rate and 
refund of 3% will be given for rate 3.  This can be calculated as follows: 
 
76.02 / 7 = 10.86  
 
10.86 * 3 = 32.58 

USC at Rate 3 / 7 = Total 1 
 
Total 1 * 3 = Amount to be refunded 

 
The amount to be refunded is €32.58. 
 
Note: Please take note of the USC amounts to be refunded. 
 
Example 
 
* Fill in Later (Pg.6 No. 6) 
** fill in now (info above) 
 
Employee No.  Levy Calculated Amount  

(This week’s Levy on Payslip) 
Amount to be refunded Amended Amount 

**1 *19.66 **32.58 * -12.92 
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5. Enter the Timesheets as normal. 
 

 
 

6. Calculate the amount to be refunded.  

USC Amount (see screenshot below) less The amount to be refunded (4A) = Amended Amount 
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7. Tick the ‘Override Calculated Values’ box once this is ticked a pop up box will 
appear and tick the ‘I understand that I am overriding Quickpay’s system-

calculated values and wish to continue’ box and then Click Ok. 

 
 

8. You will then have the option to delete the value in the USC field and overtype with the 
new value (-12.92). 
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9. Click the ‘Payslip’ button to view the Revised payslip. 
 

 
 

10.  Click ‘Save’ and continue. 
 

 


