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Changing the Tax Codes 
 
The standard rate of VAT will be increased from 21% to 23% from 1st January 2012.  This only affects 
goods which are already liable to the 21% rate. 
 
The rate of VAT will be reduced from 21% to 13.5% on district heating, for example, where heating is 
supplied from a central source to a number of business premises within a building.  This brings this form of 
heading in line with other energy suppliers. 
 
Open farms will be liable to charge VAT at 9% on admissions fees from 1st January 2012. 
 
1. Take a Backup of your company 
 
2. Log into your accounts, go to Settings and Configuration 
 

 
 
3. Click on the Tab for Tax Codes 
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4. Highlight the tax code you are using for 21% and click on Edit 
 

 
 

5. Change the Vat Rate and Desctiption from 21% to 23%. 
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6. Click on OK to close 
  

 
 

7. Scroll down to T11 21% Purchases Not for Resale 
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8. Change the Vat Rate and Desctiption from 21% to 23%. 
 

 
 
 

9.  Click OK to close. 
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9.  Select the next free tax or if you have an old 12.5% Rate and click on Edit. 
 

 
 

8. Enter in the old Tax details 21% and give the description of OLD VAT RATE then click OK. 
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9. Click on Apply and Close when you have finished editing the Tax Codes. 
 

 
 
 


