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VAT CHANGE - 2010 
 

From 21.5% to 21% 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The Studio, Dunhill Business Park, Co Waterford 
t: 051-396060 f: 051-396066  

e: support@pims.ie 
 
 
 
 
 
 



 

 
 - 2 - 

STAGE 1 –  
CHANGE BACK TO EXISTING TAX CODE 21%  
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STAGE 2 – 
SETTING UP A NEW TAX CODE FOR 21% 

 
 

1. Log into your accounts, go to ‘Settings’ and ‘Configuration ’. 
 
 
 
 
 
 
 
 
 
 
 
2. Click on the Tab for ‘Tax Codes’ 
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3. You should have your old code for 21% still in existence if not please follow the steps below.  
If you do have the old rate please see below and amend as necessary: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
4. Click in on the rate and enter ’21’ Click on Description and give the Vat a new description of 
‘21% Resale’, and tick the box ‘Include in VAT return’. 
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5. Click ‘OK’ to continue. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
6. Scroll down to your next free Tax Code (T15 in the example below) and click on ’Edit’. 
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7. As above, click in on the rate and enter ’21’ Click on Description and give the Vat a new 
description of ’21% Non-Resale’, and tick the box ‘Include in VAT return’. 
 

 

 
 
 
8. Click ‘OK ’ to continue 
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9. Click ‘Apply’ then ‘Close’ 
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10. The system will prompt you to save changes click ‘No’ as apply has already saved the codes. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
11. If you are using default VAT Rates with stock or customers you may wish to edit your 
existing 21.5% Code to 21% and your 21% Code to 21.5%. 
 
 
Your Tax Codes are now available for Invoicing at the new rate of 21% 
 
 
 

 
 
 

 
 
 
 



 

 
 - 12 - 

 


